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PRIVATE & CONFIDENTIAL

APPLICATION FOR THE POST

OF

……………………………………………………..
Tenable from: …………………………………
Candidate’s Name: ………………………………
	How did this position come to your notice?

□  Internet Advertisement                             □  Newspaper advertisement

     ---------------------------                                  -------------------------------

□  Recommendation                                      □  Other

     By whom:                                                     Please specify:

     ---------------------------                                 -----------------------------




Applications will only be accepted from candidates completing the Application Form in full.
	PERSONAL DETAILS







SECTION 1

	Full Name (underlining the names by which you like to be known):



	Email Address:  
	National Insurance no:

	Current Address:


	Telephone Number (home):

Telephone Number (work):

Telephone Number (mobile):

	Previous address (if resident at current address for less than five years then please provide any previous address during this period):



	Are you legally entitled to work in the UK?   Yes/No

	Full UK Driving Licence?   Yes/No



	EDUCATION                                                                                                                           SECTION 2



	School Education:
	Full or Part Time
	From
	To

	
	
	
	

	University or other institution of higher education
	
	
	

	
	
	
	

	QUALIFICATIONS                                                                                                                         SECTION 3A

	A Level or equivalent; certificate/diploma in education/degrees(s); degree level or advanced qualification.



	Qualification
	Examining Body
	Subject(s)
	Pass/Grade

(if appropriate)
	Date

	
	
	
	
	


	TEACHING POSTS ONLY                                                                                                            SECTION 3B



	Please provide your DCSF reference number:


	

	Do you have Qualified Teacher Status?:


	

	Are you registered with the GTC?:


	


	EMPLOYMENT & CAREER HISTORY


                                                SECTION 4A

	Please supply a full history (with start and end dates) of all employment, self-employment and any periods of unemployment since leaving secondary education.  Provide where appropriate explanations for any periods not in employment, self-employment or further education/training. 
Please start with your current or most recent job and in each case any reasons for leaving employment and continue on another sheet if required.

	Name of Employer & type of establishment/business
	Post held, responsibilities and scale
Reasons for leaving
	Full or Part-Time
	From

Year       Month
	To

Year        Month

	
	
	
	
	

	EXPERIENCE                                                                                                                            SECTION 4B



	Please give details of all experience relevant to the post you are applying for: 


	

	

	REASONS FOR APPLYING FOR THIS POST                                                                        SECTION 4C



	Please give details of the reasons only you are applying for the post:



	


	CURRENT SALARY (PLEASE SPECIFY):   £                                                                                 SECTION 4D




	EXTRA-CURRICULAR ACTIVITIES/INTEREST/ACHIEVEMENTS                                     SECTION 4E                                                      



	


	EXISTING CONTACTS WITHIN SCHOOL                                                                                  SECTION 4F



	Please indicate if you know any existing employees or governors at the School, and if so, how you know them.



	


	AVAILABILITY                                                                                                                                 SECTION 4G


	Please state date available or notice period.


	

	EQUAL OPPORTUNITIES                                                                                                              SECTION 4H          



	Bruton School for Girls is committed to the fair treatment of its staff, potential staff or users of its services, regardless of race, gender, religion, sexual orientation, responsibilities for dependants, age, physical/mental disability or offending background.  We are an equal opportunities employer and the questions in this section are designed to ensure that we do not discriminate against any applicant and our policy of equal opportunities is implemented.

Bruton School for Girls welcomes applications from people with disabilities.  So that we may know of any reasonable adjustments that may need to be made for interview or at work, please give details of any disability you may have.  If none, please state:



	Have you suffered or do you suffer from any medical condition which would need to be considered when working for the school:

       □  Yes         □   No
If YES please give brief details:

Please give details of any absences of two weeks or more over the past two years  

Do you consider yourself fit to take up the post you have applied for:

Please give details of any current medical problems




	REFERENCES








               SECTION 5

	Please provide at least two references.  One referee should be your current employer or most recent employer.  Where you are not currently working with children but have done so in the past one referee must be from the employer by whom you were most recently employed in work with children. 

Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends. 



	Name:  Mr/Mrs/Ms/Other


	Name:  Mr/Mrs/Ms/Other
	Name:  Mr/Mrs/Ms/Other

	Address:


	Address:
	Address:

	Telephone:


	Telephone:
	Telephone:

	Context:


	Context:
	Context:

	Contact prior to interview? Yes/No


	Contact prior to interview? Yes/No
	Contact prior to interview? Yes/No

	

	DECLARATION







                           SECTION 6

	I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.  I have not been disqualified from working with children, am not named on DCSF List 99 or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (eg the General Teaching Council), and either (please delete as appropriate):

I have no convictions, cautions or bind-overs

OR    

I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential.
I agree that the appropriate checks should be made, including reference to the Criminal Records Bureau.
I declare that the information given herein is the best of my knowledge correct.  I understand that any deliberate

mis-statement or concealment may disqualify me from being considered for this job, or lead to my dismissal 

if discovered after my engagement.
Signature: ………………………………………………………………….

Date: ………………………………….........................................................
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APPLICATION AND RECRUITMENT PROCESS

EXPLANATORY NOTES
APPLICATION FORM

·    Applications will only be accepted from candidates completing the enclosed Application Form in full and a full CV.

· Candidates should be aware that all posts in the School involve some degree of responsibility for safeguarding children, although the extent of that responsibility will vary according to the nature of the post.  Please see job description for the post.

· Accordingly, this post is except from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.

· Where appropriate, the successful applicant will be required to complete a Disclosure from the Criminal Records Bureau at the appropriate level for the post.  

· We will seek references on shortlisted candidates and may approach previous employers for information to verify particular experience or qualifications, before interview.

· If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked about disciplinary offences, including disciplinary offences relating to children or young persons (whether the disciplinary sanction is current or time expired), and whether you have been the subject of any child protection allegations or concerns and if so the outcome of any enquiry or disciplinary procedure.  If you are not currently working with children but have done so in the past, that previous employer will be asked about those issues.  Where neither your current nor previous employment has involved working with children, your current employer will still be asked about your suitability to work with children, although it may where appropriate answer not applicable if your duties have not brought you into contact with children or young persons.

· You should be aware that provision of false information is an offence and could result in the application being rejected or summary dismissal if the applicant has been selected, and possible referral to the police and/or DfES Children’s Safeguarding Operation Unit.

INVITATION TO INTERVIEW
· If you are invited to interview this will be conducted in person and the areas which it will explore will include suitability to work with children. 

· All candidates invited to interview must bring documents confirming any educational and professional qualifications that are necessary or relevant for the post (eg the original or certified copy of certificates, diplomas etc).  Where originals or certified copies are not available for the successful candidate, written confirmation of the relevant qualifications must be obtained from the awarding body.

· All candidates invited to interview must also bring with them:

· a current driving licence including a photograph or a passport or a full birth certificate

· a utility bill or financial statement showing the candidates current name and address

· where appropriate any documentation evidencing a change of name

Please note that originals of the above are necessary.  Photocopies or certified copies are not sufficient.
CONDITIONAL OFFER OF APPOINTMENT: PRE-APPOINTMENT CHECKS
Any offer to a successful candidate will be conditional upon

· receipt of at least two satisfactory references (if these have not already been received)

· verification of identity and qualifications

· a check at DfES List 99 and the Protection of Children Act List as appropriate

· a satisfactory CRB Disclosure

· verification of professional status such as GTC registration, QTS Status (where required), NPQH

· (for teaching posts) verification of successful completion of statutory induction period (applies to those who obtained QTS after 7 May 1999)

· where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as the school may require in accordance with statutory guidance.

· verification of medical fitness in accordance with DfES Circular 4/99 Physical and   Mental Fitness to Teach of Teachers and Entrants to Initial Teacher Training

· satisfactory completion of the probationary period

WARNING

Where a candidate is:

· found to be on DfES List 99 or the Protection of Children Act List, or the CRB disclosure shows s/he has been disqualified from working with children by a Court; or

· found to have provided false information in, or in support of, his application; or

· the subject of serious expressions of concern as to his/her suitability to work with children

the facts will be reported to the Police and/or the DfES Children’s Safeguarding Operation Unit.

